
SETTING CUSP UP 
AT YOUR 
INSTITUTION AND 
THE ROLE OF 
INSTITUTIONAL 
REPRESENTATIVES



HOW WOULD I SET UP CUSP AT MY INSTITUTION?

▪ Getting institutional buy-in:

  • Speak to stakeholders about how CUSP might benefit your  
   institution. 

  • Questions that might arise include: 

   Who will own/manage CUSP at our institution?

   Will our name/institution be associated with the procedures 
    we submit?

   Are the site and data secure?

   Who at our institution will have access to CUSP?

 

▪  Once you’ve decided to participate in CUSP:

  • Institution will sign an MOU and designate a person or several  
   people to serve as the Institutional Representative (IR)



WHAT IS THE ROLE OF THE INSTITUTIONAL REPRESENTATIVE?

Acts as a liaison between the    

institution and the CUSP database 



WHAT DOES 

THE 

INSTITUTIONAL 

REPRESENTATIVE 

DO?

The IR will be responsible for:

 Setting up CUSP and user accounts at their individual 

institution

 Helping to define their institution’s policy about who has 

access to CUSP

 Assisting their research community in contributing and 

accessing procedures

 Maintaining/editing their institution’s contributions as updates 

occur

*Note that, per CUSP Site Guidelines, each procedure must be 

reviewed and approved by the individual institution’s IACUC prior 

to use.



SITE ACCESS & USER ROLES



HOW MANY 

INSTITUTIONAL 

REPRESENTATIVES 

SHOULD MY 

INSTITUTION HAVE?

▪ Each institution should define the
number of IRs they need.

▪ Having a small number of IRs at each
institution who fulfill this role will:

• Reduce administrative burden for:

▪ Investigators

▪ Protocol reviewers

▪ IACUCs

• Support development of high-quality animal
care protocols

• Provide consistency within and across
institutions
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